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Life Line Association Malaysia
Counselling Education Development and Training Centre (CETC)
Venue Rental Rules and Regulations

A. ¥ iFF 4 Application Procedures

1.

A HE TR AR GRAGEFIEEE . BRARHTBAAHASIES T TR, of
HEATEE ), HBE % 03-4266 6195/WhatsApp: 011-1095 9595,
Applicant must fill in and submit the Venue Rental Application Form to obtain approval from Admin

Office before using the venue and facilities. For any enquiries, please contact: 03-4266 6195/
WhatsApp: 011-1095 9595.

AAEARBHHEMAETRZR, TLALAETRE.
The Association reserves the final right to decide whether to rent or not, without giving any reason.

ApiEg a kg, BMAEE LA D KT — B ARG R, TURAARE—F
PR o

The Association accepts verbal reservations, but the applicant must fill in the Venue Rental
Application Form within one week of the verbal reservation, otherwise the rental will be considered
invalid.

FAFMAEE, MEEE AL ARSRATR B FRIEE 5ME,
Once approve, applicant must pay the rental fee and deposit two week before the date of rental.

#04% 7 18] Rental time:

JronEFIE] . B —E F A 1 0900 £ 1700

AE bt B — £ A 1700 £ 2200, &< 0900 £ 1300

*E AL R R L7 R B et ], AR T AT B A, AE s aE k.
Working hour: Weekday 0900 to 1700

Non-working hour: Weekday 1700 to 2200, Saturday 0900 to 1300
*Special arrangement can be made for any odd time slot, please discuss with Admin Office.

¥ % % X Application Method
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Step 1: Fill in and submit the Venue Rental Application Form.

Step 2: The Admin Office will contact the applicant after verify the application.

Step 3: Applicant can only make the payment after confirming the necessary detail of the application.
Step 4: Applicant have to send the bank receipt to person in charge after payment made.



B. #44&#LN Rental Rules

1.

10.

B ENEERE HERAZNGIIRREEM, HEERAE/RIRLR, FhittlaE R,
S A ARIR R K WA T A2

Hirer must handle all the facilities, tools, appliances etc. with utmost care. Any damage and loss of
tools and other properties will be charged accordingly to the hirer, be it the cost of replacement.

PR %3 B AL 4 A3, hed Hobet R A E R X4, Aef A LA A RM 30,
% A RM 50,

Rehearsal, decoration and tables/chairs are arranged by the hirer themselves. If extra time is needed,

it will be charge hourly: RM 30 without air-conditioner, RM 50 with air-conditioner.

AAEE R AR R SN TR GFE, ENERERFERFA, TUWAEH ARG
2 A 5 #F EAARIES F 4ok RM50 £ RM300 #9774 7% 9

Hirer must maintain the cleanliness and tidiness of the venue and public area, take out the trash at
completion of event, or else the Association has the right to deduct a cleaning fee ranging from RM50
to RM300 from the deposit depending on the venue and cleanliness.

AR B BHAT A B RKWE TS, LHNRFARIE, REAGELAE T EK,
MK AT T HFRIE,

Bunting and banner hanging and stage decoration of event shall be discussed and approved by the
Association, and the hirer should be responsible for picking up at completion of event. No hammering,
sticking, using of double-sided tape is allowed on the wall.

A E ERGETHE, AFR R FTETH LI RZERTHE,
The Association will not be responsible for the safety and integrity of any objects leave by hirer.

A AaaY, i) 2230,
The event may NOT extend after 2230.

FALR A PRI WT, AR R THEAT A
The Association will not accept responsibility for electricity breakdown during event.

SN EILEBIR, BE SRR M.
Smoking, drinking or gambling is prohibited.

KA TRIAFAT B ALAE A2 3 2o 5| AT 0 SRALAS H 18] BT 3 % 09 & 98, MAR AT R AL

The Association bears no responsibility for any lawsuits arising from the rental of the Association's
premises or for any accidents resulting in injury or death during the course of the rental of our
premises.

S RAEAT IR BGE A, RIESF A S RAE R G —AN A F N BT SAEAE
If there are no damages or violations, the deposit will be refunded within one and a half month at
completion of event.



C. iB# %4 Cancellation
1. RAERFHEERFENIT, RAEDARZT THMES G - ATE A, THERALL
—REHMER, TUWARAAKRIEL R THRZ R .
The hirer is not allowed to cancel the booking at will. Only if the hirer informs the Association one

week before the date of the rental with a substantial reason, the hirer can postpone not more than one
time, or else the Association has the right to confiscate the deposit and fees paid.

2. JLsRRALE, M AME AR L @B AR, ARIEIL 2000425, A4
PRIE2KREE, KAEMARBM@4E, AR ILKIES,
Cancellation of confirmed booking shall submit in writing two weeks in advance. After confirmed,
the Association will charge 20% of processing fee and the rest of deposit will be returned. Failing to
do so will result in forfeit of deposit.

D. XAz ZFFR Others
1. A2 A S RIS R E .
The Association retains the right to inspect or terminate the misrepresentation event.

2. AMEFLERAAREZL, ARG MM BAL R ZAA,
The Association reserves the right to amend these rules and regulations when necessary.



Yyl £ (R#H) Charge (Normal Price):

) b, g (T2 80 A) EIE (20-30 A)
Venue Training Hall (80 pax) Training Room (20-30 Pax)
i 18] 70/ B 1] 3k 73/ B 18] /B 1] 3k 73/ B 18]
Time Working hour Non-working hour Working hour Non-working hour
Ay RM 400 RM 600 RM 300 RM 450
4 Hours
H 38 Ao it H
(&’J.‘.EHL) RM 80 RM 120 RM 50 RM 60
Additional
hour (per hour)
8 b RM 700 RM 1,000 RM 500 RM 650
8 Hours

SF A
GO RM 300 RM 100
Deposit
K Remarks:

- 2F, BT Eamdrhies,
— HZHE o B RM 200

— Tables, chairs and whiteboard are provided.
— Rental fee of LCD Projector and audio system are
RM 200.

95 R E, AFEWANT., EBAXHKAKRT IR 40%Hde, KFRT:
95 Care Fund Donor/ Volunteers of Life Line Association/ Non-profit Cultural &
Educational Organization is subject to 40% discount, the charges are as follows:

— ALK FEBPIFEAIZAL AT FET A,
- 2F, HF5an¥e R,
— ®%EE FehfaiE 3 B RM 200

EZEA g (TR 80 A) EIE (20-30 A)
Venue Training Hall (80 pax) Training Room (20-30 Pax)
i 18] 7/ B 1] 3k 75/ B 18] 9/ B 1] 3k 73/ B 18]
Time Working hour Non-working hour Working hour Non-working hour
BANES RM 240 RM 360 RM 180 RM 270
4 Hours
H 38 Ao it H
(5 1 BY) RM 50 RM 70 RM 30 RM 40
Additional
hour (per hour)
8 hviy RM 420 RM 600 RM 300 RM 400
8 Hours

Sf A
GO RM 300 RM 100
Deposit
EER Remarks:

— The Association will verify the applicant and
confirm eligibility.

— Tables, chairs and whiteboard are provided.

— Rental fee of LCD Projector and audio system are
RM 200.
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Life Line Association Malaysia
Counselling Education Development and Training Centre (CETC)
Venue Rental Application Form

https://forms.qle/sSsjrixSTgF3YSHXA

A& 9B HES Fu (CETC) # &
Location of Counselling Education Development and Training Centre (CETC)
6F-27, 101 Business Park, Bandar Puchong Jaya, 47170 Puchong Jaya, Selangor.


https://forms.gle/sSsjr1xSTqF3YSHXA

